Made In Bradford on Avon Creative Community Snug Hire
11 Silver Street – Bradford on Avon BA15 1JZ
Please return this booking form via email to madeinbradfordonavon@gmail.com
Or send original documents to Wellie O’Driscoll - 24 Churches, Bradford on Avon, BA151RD

Full Name: _____________________________     Trading Name:____________________________________________________________________________________
Mobile number (required for the unlikely case of event cancellation): ________________________________________________________________________________
E-mail: ___________________________________________________________________________________________________________________________________
Reason for hire: ____________________________________________________________________________________________________________________________
Facebook Page/Website: ____________________________________________________________________________________________________________________
Public Liability Insurance details (required to trade):  _____________________________________________________________________________________________
By signing below, you are agreeing to all the Terms & Conditions contained in the 3 pages of this booking form.
Signature: __________________________________      Date ________________________
Please ‘X’ to indicate your booking preference and fill in the total price: 
If you are a charity / C.I.C / Social Enterprise / Fundraiser-  then please send a separate email to discuss fees.
	Day of event
	Month / Year
	‘X’
	Timing
	Minimum 4 hour 
initial hire
Total charge 4 hours
	Rate per hour after minimum 4 hours @£5.00
	Total number of hours 
	Total 

	Saturday 
	
	
	
	£40.00 weekend rate
	
	
	

	Sunday
	
	
	
	£40.00 weekend rate
	
	
	

	Monday
	
	
	
	£20.00 week day rate
	
	
	

	Tuesday
	
	
	
	£20.00 week day rate
	
	
	

	Wednesday
	
	
	
	£20.00 week day rate
	
	
	

	Thursday
	
	
	
	£20.00 week day rate
	
	
	

	Friday
	
	
	
	£20.00 week day rate
	
	
	

	
	
	
	
	
	Grand 
	total
	


Examples
	Saturday 
	1 May 2024
	X
	10.00 am – 3.30 pm
	£40.00  weekend rate
	£10.00 (2 x ex hrs )
	6 hours
	£50.00

	Monday 
	28th Feb 2024
	X
	10.00 am – 3.00 pm 
	£20.00 week day rate
	£5.00 ( 1 x ex hr )
	5 hours
	£25.00



Before making any payments for hire charges, please ensure that you contact us to discuss availability on your selected days.
Space hire can only be confirmed once a payment in full has been made.
Payment Details:
Bank Transfer (preferred) Please write your name and ‘creative snug’ as a reference:
Account Name: ‘Made in BOA CIC’ Sort Code: 40-13-17 Account Number: 31464272
If you are a charity / C.I.C / Social Enterprise / Fundraiser-  then please send a separate email to discuss fees.

Please ensure that you email our offices to confirm when payment has been made.


General
Set up from 10am only and all tools, equipment etc must be cleared by 5.00 pm unless hiring the space for an entire weekend.
Made in BOA Community Interest Company is not liable for breakages, theft or damage of goods during your hire period.

The Snug  is light and airy and we have enough space to erect 6 6ft x 3ft tables for your guests.  Seating capacity at each table is a comfortable 4 people for workshops.
To ensure that we keep our costs for hire at a lower level, we ask that you assist with the setting up of tables, positioning of chairs and at the end of your stay, return items back to their previous positions.  Wash all guest’s cups and ensure that all your accumulated rubbish is removed from the premises at the end of your session.

Location of  the Venue
Made in Bradford on Avon
Creative Community Snug
11 Silver Street 
Bradford on Avon BA15 1JZ

Unloading/Parking:
Silver Street is a busy main road and unloading /loading might entail you having to transport your goods from a distance on foot. We therefore recommend that you  familiarize yourself with the local area beforehand and create your own windscreen notice to mention loading and unloading.  Often it is possible to stop temporarily on Kingston Road ( opposite )  or next to the Shambles on Silver Street, however, we cannot guarantee this to be true on the days of the events. There are three paying car parks in the town within 5 minute walking distance.
Refreshments
Tea and coffee facilities are available for a donation, but cooking equipment is not available on site.
Advertising:
We are not responsible for the success of your booking, however, we do our best at marketing  and advertising our organisation and  upcoming events  through posters in the surrounding area, large roadside banners, local adverts and social media. We appreciate any further advertisement on behalf of all users of the Snug. Our Facebook pages is called
 Made In Bradford On Avon https://www.facebook.com/MadeInBradfordOnAvon/
Creative Community Snug    https://www.facebook.com/thecreativecommunitysnug/
Bee Creative - Upcycle and Reuse for Local Charities and Good Causes  https://www.facebook.com/beecreativeupcycleandreuseforlocalcharities/
and our Twitter and Instagram accounts are ‘Madeinboa’; we would be grateful it if you could follow us and “share” all our posts and notifications. 
Cancellations:
If you wish to cancel your booking, you must inform with at least 1 months’ notice before the event in order to receive a full refund. If you cancel with less than a month’s notice no refund will be given. 
Insurance:
Public Liability Insurance is essential and you must provide a copy of your insurance details with your booking form. By signing this contract, you agree that in any breach of Product Liability you will accept full responsibility.
Thanks so much for supporting our community project and being part of our growing community of us helping you to help others.
www.thecraftyhive.co.uk
All enquiries contact [image: ][image: ][image: ]Wellie O’Driscoll  madeinbradfordonavon@gmail.com
               /The Crafty Hive                                           @the crafty hive boa                           @the crafty hive boa
Please allow sufficient time for us to respond to your bookings/enquiries as this event is run by volunteers. Main volunteer (Wellie) may not always be able to respond in her personal time. 
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